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Civilian PeraoDDe.l
BASIC PAY-Flnt«; P1CW1SI (lfS

1. PUtPOSE: This reaulatioa establishe. civilian personnel policies and
procedure. for .ettina pay Where optional adjust..at 1. provided for by
Depart8ent of the Ar8y CDA) aDd the Ottiee of Peraonael HaDAle..nt (OPK).

2. SCOPE: this regulation 18 applicable to all appropriated fund civilian
e.layees reeeivinc c1vil1aft per.onnel .eme.. fr~ the Fort McCoy
Directorate of Civilian Par.oanel (DCP).

3. POLICY: Hax18Ua use will be ..de of optional p8y-aettift1 proviaions when
.ituat1ona warra~t .ucb eoD8ideration, and When it appeara to be 1n the beat
in~erest of all parties concerned consistent with badtetary It.1tationa,
installation/Kajor Co_nd (MACOtI)/Major U.S. A.r., "'ene Co_lid (flJSMC)
policies, and federal statute..

4. RESPONSIBILITY: The DCP (i.e., scaff ...bera frOM either tbe Ar8r ".erve
Teehnician (ARt) Divi.ion or Inscallation, Tenant., and SatelliCe8 (ITS)
Di vis1on) will deter8!ne rates of baste pay for .-plo,... baaed OD the
referenc.. ift paralrapb 11 of tb18 relUlatio~ When c1rCU88tanc88 require,
cb. DCP will .eek inpuc fr08 "n8I...nt iD ..kiDi pay-aettiDI dec1.ions.

DEnnTI~S:.5.

a. Hiihest Previous late (BPI): The h1ibest rate of pay prev1ously paid
~o an individual while a civil1an employee of the federal 10verft8eDC. Tbe BPR
.ust have been earned uDder ao appo1nrment (t.-porary or per.an8ftt) of 90 days
or more. or the employee 8USt ha.. served at least 90 con~1nu0U8 da,. uuder
one or MOre appoin~ntl with DO br.ak in ler9ice. The pay rate receiyed
duriq ~riods of t.lftPOnry pr~tiOD ...,. be used in .stabUshi. tbe initial
p., rate for aD .-ployee. if the HPR prOYilloDS are ..t. The BPi .u8~ be
baaed on a reaular ~our of duty (1 part-t1.. or full-t18e work 8ebedule.).
If the employee#1 HrR 11 aDder a special rat. (i.e.. enc1n8era). ~he spec1al
rate CADDot be used as the HPi without prior appro.al of O~. After 0'"
approval, the .pectal rate..y theD be used a. the BP~ for .et~ina salariel in
the General Schedule (GS) pay schedule.

b. Mev ApJO1~e..nt: The first appoi~t..nt .. a~ .-playee i~ the federal
10verD88nt re..rd!... of whether it 11 P4r.anent Cearwer-coDdit1onal or
career) or a t.-porary Ct~ limited) appointaent. A ~ev app01nt..~t 1. also
often called initial appo1n~..n~.

c. late of ".ic ray - Federal Wa.e 5yst.. CFWS): The 8chedu1ed ra~e of
pay plus an, n11h~ shift or env1ron8en~al differential pay.

d. Rate of ".ic Pay - General Schedule (GS): The rate of pay .et " 18V

or adNinistrati.. action for the enployee before any d.duc~ioas and exclusive
of 8dd1tional pay of any kind.
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e. 18instat...nt: The bir1na of a fOr8ef federal .-ploye. based on the
indIYidual.s previous career or career-coDd1tional 88Plo,..nt.

f. Repre.entative late: A rate u.ed to deterained the nature of a job
chanae (e.I., prO8Dt1on, Change to lower ,rade, or rea..lln8ent) where
different kinds of pay .cbedul.. or .,.t... are 1avolved. lepre..ntative
rat.. are the fourth .tep of GS aDd the .ecoad .tep of FRS poI1t1oD..

g. TraD8fer: l11e nt of 811 8Ployee fr~ ODe federal 1OY8~.
alene, to anocber vicboac a break 1n .erv1ce, i..., without a .eparacion of at
least one full workday.

h. EEvard Mobility: The devaloP88nt of per88Dent cO8Petltive aDd
excepted service e8ploye.. 1n polic1oD8 G5-e (or equivalent) aDd below, who
d-.oDStrate . potenCial for h1gher level work. £.ploye.. are plaeed out of
po.1~ioDi or .eri.. vi~h 1181ted pro80tion potencial in~o po.itloD8 or .erie.,
uDder a ~ra1D1D1 plan, whiCh provide 8dvance88n~ opportUD1~1 to carJ8t aradea
beyoad cb81r curreDt ,rue.

6. ~UIES: Tbe pay-sett1a, provis1oaa out11D8d berein appl, ~o each
apec1f1c type of acc10u de.cr1bed. Nor..lly, the apec1f1c rate of pa, v111 be
decer8iD8d prior to cbe effective date of the act1OD. If a dec1a1OD 18 ..de
to afford an .-ploy.. tbe benefit of a fOr8f rat;e of pa,. - it 18 ~t
po.a1ble to obtata gerif1cat1oa of the for.ar rate prior t;o ~fec~1.. the
acC,1on, t" act;1n rill be proc..a- aC tbe 8101-- atep rue of cbe arue,
subject to retroact1.. 8djua~Dt.

a. New App01nc..Dt. New app01nc..nts will be ..de at che 8iftf8U8 race
for cbe Irade. If ad.aneed 1D-h1r1D1 rat.s have beeD e.t.abliabed by OPM for
the pos1t.1oD or _t, locat1.oa. ~ appo1.DtMa~. v111 be --d. a~ ~be ~ro'"
hiper 818188 rate for t" ,rue. 181t1al appo1n~at. to 05-11 aDd above
poa1~i0Q8 .., be au~hor1&ed above ~he 8iaf-.. rate of the Irade bJ the ocr
baaed on 8uperior qua11f1t.at.1o- of cbe caDdidate.

b. le1natat...nt.. FOr88f federal lo.erD88nt -.plo,ee. who are
re1aatated to either per..neDt Of te8pOrary po81t10a8 rill aor8all, ba.- their
pa, .et at a ra~e which doe. DOt 8Kceed chair b1ibeat previOU8 rate of pa,.
BO88ftr. if the h1peat previous ra~e £al18 bet..n tw racu of tbe ,ra4e to
which re1astaced, pay will be fiUd a~ che b1per rate.

c. Te8pOra ry Appo1nt_Dt:

(1) For OS po8i~10D8, pa, will be 8e~ a~ ~be 81 ftj ~.. ra~e 1£ ~be
po81t1oD 11 tb8 .8PlG78e~. 1a1~1al federal lD.-rD88Dt appO1Dt8eat. If tbe
e.,lo,.e ba8 prior f.deral IOftrD88at .ervice that .., be uaed to e.~abl1ah a

higher rate.

(2) For FWS pos1t1oDS, ,., v11l be a.t at the 81n18u8 ra~e of the
lT~de unlUI the e8Ployee ,r.nwily held the Irue at a b1per ra~e of basic
pay. Th. hilher rat. v1l1 be used to s.t pay when ~he ..,loy.. 18 reappointed
to a poli~10n a~ that srad..
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d. Pr~t1ons.

(1) GS Po.i~ioaa: Pay will be let either at the l~.st rate of tbe
arade to vbich prO8Oted which exceeds the rat. of the Jrade froa which
prO8Oted bf at least two atep-1ncrea or ba.ed on the BPI. whichever I1vel

the ..,loyee the greatest beDef1t.

(2) FWS Po.1t1~.

(a) Pay will be 8et at either the lOW.lt leheduled rate of the
grade to wh1ch prO8Dted wh1ch exceeds the ex18tiua 8cbedulad rate of pay of
the grade froa wbich prO8Oted ~ at four percent of the r.pr..eDta~1ve
ra~et or wed on HPI., vh1. wer Jives ~he °Y" the fre.tut bew1t.

lea.t
cbe e8i)l

(b) Wbea prG80t1on is to a po81t1OD 1D a differeDt --Ie area.
pay will be deter81ned .. if there ..re two acc1oDa - a prO8Dt1oD aDd a
r"..iID8nc - aDd proca.aed in the ord.r vh1ch Ii.e. the 8Ployee the _x1~t.

beaef1t.

(c) The prov1.10D1 of (a) aad (b) aba.. apply to prO8Ot1oaa frG8
08 ,raM co a h1lb8r ,rUe in the .- type -Ie adtedule (e.I.. ~ to ~) or
to a Irad. in a different FWS with a h1iher repre8encac1.e rate (e.I.. N; to

VD).

(3) Chana.. betwea GS aad rvs PO81t1~.

(a) a-D a GS ..10'" mge8 co a poa1t10D with. h1per
repre..n~a~1ve rate UDder the Fws. pay will be 8.t 1D accordance with
paraaraph. 6d (2) (a) and (b) abo...

(b) When an e8P10,.. mve8 froa a FWS po81t10n ~o a GS po.1t1oa,
pay will be .at at aay rate of ~be ft- cra. which does Dot exceed the
..,1oy..'. hiiheat prevlou. rate. Bow..er. if the hiiheat pr..1ou8 race falla
betY8.n ~YD rat.. of the u.w ,rade. pay will be let a~ tbe h1iber rat..

e. Cbaaae ~D Low8 r Grade (CLG):

( 1) '.t\en aD ~loy.e 1. eIIa.ed to lOIr.r crue at che .,loy..'.
request, pay Will be ..t at a rate in. t.b8 l~r crade wb1cb Mat pr8Hr-..8
thair preaen.t r.~e of pay. If tbeir pay falls between. two rat.., it will be
s.t at the h1iber rat..

(2) AD .-ployee who 1. returaed to h18 or her per88nent srade froa a
t8.,orary prO8Dt1on 18 entitled to any with1D-crade iDcrea.e(8) vb1ch would
have been at~ained had the -.ployee not been te8Porarily prO8Oted.

f. Grade retention.

(1) Grade retention applies in ~he follovinc eircu..taDCes:

Ca) When an e8Ployee i8 placed in a lower grade po.1~ion .. a
r..ul~ of reduct1ou-1n-foree (ilf) procedur.., lTade re~eD~1OD applies
provided ~be e8ploye. has .er..d 1ft the current or a hiiber Irade for S2

coueaative wek.s.
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(b) Vbea aa .-playe. 1. placed 1a a l~r-trade po.1t1oD as a
re.ult of a r.cl...1f1cat1oa proce.., the ..,lay88 18 .11Iibl. for Irade
retent1on onl, if tb. ~~ froa vb1ch the .-plat.. 1. placed had heea
cl...1f1.d at a hiiber arada for a coutiauou. per1od of at l...t ODe ,ear
1...d1at.l, before chat place8eDt. Tbe leQCcb of c188 tbe ..,lo,ee occupied
tbe hiiber-arade pos1tion 18 1rrel..aat.

(c) VbeD aD -.ployee rece1... a lIP Dot1ce pr0pG81aa chaace to
low.r ,rade or .eparat1oD aDd accept. a low.r-rrade poe1t1oD either at the
s... activity or aaother rederal Civil Service act1Y1t,. Irade ret.nt1on will
be Iraaced if the p081t1on accept.d 18 Dot a lo..r lTad. than the po.1tion
which Maa offer8d ~ the .-ployee-. act1.1t,. If tbe po.1t1OD accepted 18 at
a lover Irad. than the ODe Vh1ch V88 offered b7 the .ct1Y1t,. 1T8d8 r.tent1on
.., be lTaated provided _ul...nt d.ter81ne. that plaC88nt 1n the pol1ti~
18 in the lov.rn.nt-. 1at.rut.

(d) AD ~lOJ.e 1n u oqaD1aat1on --rao1. real1 at or
reduct1oD who ~ald not b8 ,.raoeall, affeet8d but req..t. aDd accepu a
eba.e to lw.r arMe. vUI be aruted crMe ret.nt1OG if -D8p8ftt
detar8iDlS that the e.,lo,.e-. chaD.. Co lo..r Irad. ~uld re.ult 1D plac...nt
in a 8Ore 8u1table poa1t1on for that -.ploye. aDd reduc.. or avo1d8 the i8pact

of tbe 1IF on otber e8plo,

(2) In aay of tb. abo.. 8itQ8t10D8, Cbe ret.a18d 11'-- will be tba
,rade held 1...d1ately before 8uch place..at aDd will be r8ta1Ded for a period
Dot to exc.ed two ,.ar8. Orad. retapc1oo be,1aa Vitb the effeet1.. date of
place88Bt 10 tbe lower-arade p081cioD.

,. r., nt.Dt1~.

(1) ra, ret..t1oa .,,11.. La tbe follo.1Dl c1rCU88 taacea:

(a) UpoD ezp1rat10D of tbe two-year ,r8d8 ret8at10a period.

(b) As. re.u1t of:

11) I.lf or reela..Uiuti- _en tM .,101". doe. DOt -et
.1ilib1l1ty requ1r...ac. for srade r.teaCiOD.

12) a reduction 1D or ~.r81D8t1OD of a .pectal rat. of pay
..tabl1.~ UDder 5 V.S.C. 5303.

[31 """"Dt 1D1tiated r 1ID88Dt to a po8it1OD 1D a
l0M8r va.. area or to a PO81t1OD 1D a d1ffereDt pay .ebedule.

(4) plac"'Dt of the ..,loy.. in a for.al de..lop88Dt
proar" ceDarally ut111aed 10wern88Dt vide (..1.. Upward Mobility Prosraa.
Car..r-lDc.rD 'roar", .,pr.At1ce.h1p Proar...)

IS) plac...nt 1a a po.1t1OD de'ilnated a. "bard-to-flll- bf
the D1~ctor. DCP (UDder dele.ated authorit1 of tbe local Co...nder). pro~.
ent1tl88eDt '0 pay retention ha. been 8pec1fied 1n the vacancy aDDOUDC"'Dt.

14 October 1'"
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(c) Yien aD .,loyee:

(1) 11 plaeed in a 108ef arade po81t1OD after rece1pt of .
ral notice of 1IF vhicb .tatea, in affect, that all poa1t10D8 1D the

e8Ployee'8 CO8pet1t1ve .rea vill be aboli,hed, and provided the ..,laye. 18
placed DOt 8Ore than oGe ,ear before tbe po81t1on 18 expected to be abol1.bed.

(2' il ~ced 1ft Jr8d8 upon retarD fr~ .. 0981'8"
"'iID.-at iD accordaDce v1tb the ter.. of a pree.tabl1lhed aare"'Dt. !hi I
1nc~e. -.plo,... who are rel.a.ed fr~ tbe period of ..rv1ce .,.C1fied 1D
thair eurr.nt traDlportat1oD a,r.."Dt due to a at 1D1t1at.d .ct1OD,
aDd .,1." vbo haft ~l.t.d .1'. thae ODe ,ear a4er their aarreat
acre-at aM wbo are releued froa the .pecUied period of ..rY1~ beC8H of
c~ll1. penoul reuou of a m-Ditariae or ~...iout. .ture
(pbye1cal or _Dtal healtb or clrcu_tane.. oftr *1d1 the e8PlOJ'8e baa DO
coDtrol). Allo iDcluded are tho.. DoDdi.placed o..ra... .-pl." with DO
obl1latioD to r.turD who are covered b7 Part I, Chapt.r 6, Paraarapb C3c or
DoD 1400.2o-1-H.

[3) ..clJ... aD off.r to traD8fer witb h1a or b.r fDDCtiOD
to a locatiOD Gatei" tbe CO88Ut1D1 area, or 18 ide.t1li.d with 8ucb fUDCt1oa
bat recdy.. DO offer at. the p1Di. act1yity, ... 1a placed iD a l--r-cr8d8
po.it1oa at the lo.iD1 act1Y1ty or aUf otber DoD act1yit,.

[4) KUpt8 a l.-er-cr" poa1t1- offered bJ tbe act1Y1ty
for aoDd.18dpliUr'1 re~~ of ill bultb, aDder criteria 818.ur to tboee
ul8d ia ..etiac the re8poasibilitie. for 8elec~1.. plaC88eDt 1D l1ea af
d~.abil1ty r.t1r...nt. in accordaece vitb '.deral Panoaaal Maaaal (PPK)
Ch8Pter 306, Subchapter 9.

(5) occuPJ1ac a po'1tiOD UDder a Schedule C appO1Dt88Dt 18
pla~d. otber tban for C8888 or at tbe e8pl~e'8 r ~, 1B a poe1t10a at a
lager arad. iD tbe co.petiti.. .erY1~ or aao~h.r Schedule C po81t1oa.

(6) ocoaP71D1 aD Ar81 ".erve tedtDidaD posi~1OD has 100t
or is s~heduled to lo.e .1111b111t, throulh DO lault of his or her awn (i.e.,
".~atU8 quo" e.,lo,.e) aDd accept. plaC"'Dt in a l~rilrad8 Doa-r..erve
techDiciae pos1tioD.

(7) ocoaPJ1.. a latioaal G-aard tedaDic1- po8it1. los-
81l1tary .tatua throup - 'fault of hi. or ber ~ a. accept. plac_at 1a a
lover-arad. cQ8P.t1t1Y. ..rYic. po.1t1on.

18) wbo8. job 18 abol1.bed aDd who 11 DOt ..rY1ac UDder a
~b1l1t' eire_DC decU.. an offer v1tb1n tM co.-tit1"- area, ~ ~.1d.
the CO88Ut1D1 ar8., aDd 11 plac8d 1D . lo..r-arade po81tlOD lD the CO88Ut1Dl
ar.a.

Cd) AI a r88ta1t of the l'8~t1OD or .l1a1aac1oe of 8ebeduled
rat.., except th08e refl.ct1ac a decr 1a cbe 1...1 of preYa1l1D1 r.~eI a.
d.t8r81ned by a vale survey.

(2) Wbea aa ..,loye. beCO8eS .1111ble for pay retention in any of tbe
c1rcU88taac.. de.cribed .bo.., or 8DV" to aAocber poa1t1on ~le rece1Y1a,
pay retentioD. pa, will be I.t as follow.:

oS
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(a) The ..,10,..'1 schedul.d rate of hi. or her cr'"
1888d1at.ly prior to becO8tac .11Iibl. for,., r.t.Dtloa will be co.,.red with
the raDi. of rat.. of ~lc pa1 for the po.lt10D to wh1ch cbe -.play.. 18
mv1DI-

(b) ray will be .et at the lowe.t rat. of be.~c pa, for the
pol1c1oa to *1cb CM ..10788 1. mvt.. Ridt equala or excee. tbe
...lo,ee'. rat. of basic pa, 1888d1at.1, prior to becO81aa ~111bl8-

(c) If cbe rat. of ba.lc pa, cannot be acco-.odated iD the raDII
of rat.. for tbe DeW po81tlOD, the .-p10,.. 18 eDt1tl8d to pay r.t.Dt10a. Pa,
will be ..t at tbe rau of bulc P8'1 nc.IYed ~d1aC81, befon tbe reduct1oD
or Ism of tbe _KS~ rat. of bu1c pay for the - poa1t1~ 81cb ewer 18
l~r.

7. PAY #lJJUS'Dmft FOK SUPlIVISOIS or rva DlPI.Dt!!S: A QS 8Upemlor who
relUlar1y baa r.lpoa81b111t, for .upery1.10a (which 8U8t 1Dclude the t.cbD1ca1
aspects of the ~rk CODcar'D8d) Oftr OD. or mr. -Ie arue ~loy.es, 18
811lible for pa, adj"C888t 8b8a the rat. of ~1c pay for CM auper.t80r 11
l..a cbaa tbe rat. of baa1c ,., for th. ,rad. ..,lo,ee(.) 8Upe~8ed.
ao r. bafo~ adjuaclaa tbe pay of a GS 8uper.t.or UDder chi. 8ucbor~c"
coaa1derat1OD Ihall be l1..a to po881bl. cbaaa.. 1n or,aD1zac10D or "81,a.eDt
to el1~D8t. the D8~.1t' for IUcb adjuat..Dt. A8 a ..tt.r of IOOd

at. wEt ...i.-nca .bald be ..d. to ayoU .1tuatlou ..r. GS
~10J88S au,."1ae ,.. ..loye- tIbo r.celw a b1&her rat. of bu1c
c~._at1OD. 1Ia.D pay 1. edju.ted, Ya4.r tb1a pron8i_. the adja8~Dt 1.
coa81den4 aD ~1..1eDt 1acr 1a P8'1 aDd a a- wait1. periN -11- for
w1th1a ,rade iDcr.a Wh.D the DCP d.t.r81D8a all coDd~ti0D8 a~ _t, ,.,
adjuat_nt vill be _d. at the -liGninl of the D.Kt pa, period. Pay for th.
GS .uperYiaor v11l be ..t at the Deare.t rat. that 8XC.8d8 cb. rat. of bu1c
pay of cAe ~ ..10'... .C Dot abow cbe -.K1- (.c.p 10) rac. of cb. GS
11'84.. AD, aub.eqIMac req"lt to ra18. the rate to a biper left1 baaed -
the P'WS ..,10,.e r.c.1ri!'i a aa1ar'1 1Dcr 8ISt be r..ubaitt.d. 'lb.
jult1f1catloD proc... 1. tb. as a D8W 088. laqu..t. for pay adju.c..nts--- "-- "-~.~_._~ju.tifi~t108 ,roc... 18 tbe .. a D8W 0... ...ue.~. lor pa, aaJa.c..ac8
UDder ~b1. para.raph vill '- 8aaaI"'ac iD1~1ate..

8. TRAHSFll ELIGIBLES. The pa,-.ett1ac proYi.10ft. iD ~hi8 relDlation apply
to 1Ddividual8 traD8ferrinc fr08 o~ber fe.eral a,.Dc1.. to po.1~ioD8 .ervica.
by ~be fort ~oy ~.

9. EFFECTIVE DiTI or r-aUnUiIOiS. Ibe effec~i.e date for all prO8O~i0a8 (to
iDclude te~rary pr~t1OD.) v1U be _de at tbe bepDD1ft1 of a pay period
(ao~ll, a iuD..,).

10. EXCEPTIOIS. The Director. DCr aDd AIr or ITS Diy1.1oD Chief. w111
dateraDe. OD a caae-by-ca" ~1.. vhe...r tbere .re tID1q- diff1cu1t1..
aM/or unMc...ary un.b.1p. 1a.olri. the us. of opt1oul p,a, ..tt1..
fe.tar.. autbor1&8d 1a Title S. Code of rederal "..lat10DS (crt). Each ~e
v11l be jud... aeparately 1ft l11bt of e.~abl1.bed pa, po11cie. and the
part1cular 81t1l8tina c1rcU88taftCe.. Where aD excep~10D is coDl1..red
varraa~ed. the c1rCU88 taDce. v111 be docu..nted for the record .0 that future
l1U excepti0M caD be araD~8d ..D8.er like coDditiOD8 .K1s~.
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11. I!FI~~S.

a. Tttl. 5. Code of federal IelUlat10a8

b. 5 U.S.C. 5303

c. nil, Chapcer 3~

d. FPM, Chapt.r 531; aM f'PM Suppl..at 990-2, ... .531

e. rPK, Cbapte r 532; aDd FPK Suppl...ac 532-1

f. OOD 1400. 20-1-11

The proponent acc1y1cy for thia re,glac1oD 1a the Director of C1Y111aa
Per.oDDel, ~ Ia..rve TechD1c1aD and laac allati0 a, t8aanc. and Satel11c..
D1Y1.1~. o..ra are 1aY1t8d to ..M c~Dta aDd t8d i8Pr0988Bt8 to
tbe ~aMr, Beadquaner8, fon kCo" Arm: Ana-cp. rort McCoy. VI S46S6-

rOI mE ~E1: /'") /1 J/ OJ

DlSTl1.rn~: 5

IUl1tary , C1ri11aD Supeni.on - Port

u.s Ar8J rve C~Ddl.

super

r'ii::@£~~DL
CPT. m
Ad.1utaat

IIcCOJ. KEPS. lacnJ1t.I.. "t.t.al1~. 8M

..d.. ro~ McCoy lelU1at10D 690-28 daced 3 Dece8b.r 1984.
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